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Purpose 
 
This guide outlines how to submit your application for Recognition of International 

Qualifications to CORU using the Recognition Online portal. 

 

There are four main stages to complete: 

 

1. Create an account on the portal 

2. Log in and complete your application using your online portal account 

3. Submit your Recognition fee when your application is complete 

4. Submit any additional data requested by CORU to help process your 

application 

 

Instructions to complete each of these stages is shown in the sections that follow. 
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Step 1: Creating an Account on the Portal 
 
 

 
 

 

 

You must read the terms of the fair usage notice and click the check box to accept 
the terms of the fair usage notice. 
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Once the check box has been selected, you can then click Next to carry on to the 
next step of creating your account. 
 

Professional Qualification 

 

 
You must confirm if you are submitting a qualification that was awarded outside the 
Republic of Ireland. From the drop down the select the profession that you wish to be 
recognised for. 
 

Click Next to continue. 
 

Personal Details 

 

You are requested to enter the main contact information and personal details used 
for your account. Items with a * are deemed mandatory to create the account.  
 
Please ensure that the information is accurate in this section.  
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The E-Mail address and password entered here will be your login details to the 
online recognition system and the email address used for all communications 
from CORU during the recognition process. 
 

The Minimum password length and complexity requirement is for 8 chars, 1 Upper 
case, 1 number, 1 non alphanumeric (e.g.  !*^£?). 
 

You click Next when the fields have all been completed. 
 

Confirm Details 

 

You are asked to confirm the details for the creation of your account based on the 
information entered in the previous stages. Finally, you are asked to consent to the 
use of your email address for communication during the process and click Create 
Account. 
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Email Notification 

 

To verify that the account email is valid a second step process is for an email to be 
sent from the system to the applicant with a link to verify the account. The format of 
this will be as follows: 
 

 
 

You will not be allowed to login to the online recognition system until the email 
address has been verified by clicking on the link. 
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When you click the link you will get a dialog to say that the account is activated. You 
can then login with the email address and password used as part of the account 
setup stage. 
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Step 2: Login to the Online Portal to Complete Your 
Application 

 
When you have created your account and clicked on the account verification link you 
can login to the online portal with your email address and password. 
 
When you login you will see your application dashboard which will show how much of 
the application has been completed. This dashboard is one of the columns that can 
be selected from the left hand column – the currently active column is highlighted in 
blue. 
 

 
 

From the left hand column you can click on the “My Application” link (shown in the 
red box) to open your application form. 
 

 
 

 

 

 

In the top part of the Dashboard the following is displayed as you complete your 
application: 
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In the bottom part of the dashboard the list of outstanding documents that must be 
submitted with your application will be shown. This list will be based on the 
information you add to your application form. 
 

 
 

 

 

 

 

General Instructions to Complete the Application Form  
 
The form can be completed using current versions of Internet Explorer, Chrome, 
Firefox, etc. As the application form uses popups these should be permitted from 
recognition.coru.ie or coru.ie sites in general. 
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On the right hand side there are navigation links to jump to the different sections in 
the form. All relevant sections of the form should be completed. 
 
All content required to be submitted for the application can be completed either within 
the form fields or by uploading supporting documents. Documents must be 
submitted as PDF file format. 
 
Any section that you have entered data that requires a scanned certified copy to be 
uploaded will have a table of required files shown in that section. For example In the 
Primary qualification section in the application form you will now see the following 
required documents. 
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To back up the qualification being submitted you must provide documents issued as 
part of the qualification and get the institute to stamp and verify the details 

provided. The first 3 documents required should be uploaded using the  link. 
 
The “Qualification (downloaded from form)” must be downloaded by clicking the 

 link and saving the file. This must be sent to the educational institute where the 
qualification was completed to be stamped and signed. The institute should scan the 
completed document and send a copy of this back to you and also send a copy to 
recognition@coru.ie. When you receive the certified copy of the document back 

you can upload it using the link. 
 
Other documents for placements, secondary qualifications and post qualification 
employment will need to be downloaded, certified and uploaded if entered in the 
application. 
 
You should save the form as you go along or if you intend to complete it in multiple 
stages. 
 
 
 
 
 
 
 

mailto:recognition@coru.ie
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Within the form the following icons are shown throughout: 
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As you enter data within your application you should save the application by clicking 

the  button. 
 
Within the application form, you will be asked to provide a number of pieces of 
information. You will be asked to provide supporting documents for any information 
added. Where this is required you will see the following file upload symbols: 
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Inputting Dates 
 
To ensure that dates are entered in the correct format you are required to click on the 
calendar and select the date using the calendar. When you click on the date field you 
will be shown the calendar. 
 

 
 

 
 

Withdrawing from the Online Recognition Process 
 
If you have not submitted the online payment for your application and no longer wish 
to remove your online application you can do so from within the application form. To 
do this click on the picture icon beside your email address shown in the top right 
hand corner and then select the Delete My Application link. 
 

  
 

You will be asked to confirm that you wish to delete your application and you will be 
logged out of the system. 
Note: If you wish to apply again in future you can create an account as you have 

previously done using the “Create an Account” link on the login page.   
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Step 3: Submitting Your Application once complete 

 
When all required data has been added and files uploaded you must submit and pay 
the application fee. 
 

 
 

If there are any fields not completed it will give an error when you click the Submit 
Application button. You must complete the missing sections before clicking submit 
again. 
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If all of the application has been completed and all documents uploaded you will 
receive an application accepted message and you can go to the payment page. 
 

 
 

 
 

The standard application feed is €410.  
 
Note: Only on submission of the payment the application will your application be sent 
to the Recognition Department for processing.  
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An email will be sent to confirm receipt of the payment and the status will be updated 
in the Dashboard tab of the portal showing the Payment as received and the 
application Status as submitted: 
 

 
 

The payment confirmation will be sent to you by email. In addition the application 
status can be checked via the Dashboard menu in the applicant portal. 
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Step 4: Submitting Additional Data during the application 
process 
 

During the application process the CORU Recognition Department will communicate 
with you by the email address that was specified during the creation of your online 
account. 
 
After your application has been received you may be asked to provide additional 
documents. To do so you can login to the portal and open the “My Application” tab. 
 
You can scroll to the bottom of the application or click on the link on the right hand 
side navigation to additional requirements: 
 

 
 

 
 

Additional documents can be submitted here using the red document upload link 
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