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Application for Programme Approval Programme Approval Application 

Part A

For Education Providers




The Health and Social Care Professionals Act, 2005 (as amended) provides for:

· The approval of education and training programmes (Section 48)

· Monitoring of continuing suitability of education and training programmes (Section 49)



What you need to know before completing and submitting the application form 


· [bookmark: _GoBack]Institutions should be confident that there is sufficient evidence to demonstrate that the programme meets the relevant Registration Board’s requirements. 

· Once an institution is satisfied that there is sufficient evidence to demonstrate that the programme meets the Registration Board’s requirements, the form may be completed and submitted.

· Completing this form is the first step in your application.  

· Following receipt of this form, the education unit in CORU will contact the institution to advise you about the programme approval process.   

· Details of our approval and monitoring processes are available on our website www.coru.ie  Programme Approval and Monitoring Processes – Information for Education Providers 

· The qualification title cannot be listed on the Registration Board’s Approved Qualification Bye-Law until all programmes/pathways leading to that qualification are approved by the relevant Registration Board.  

· It is the responsibility of the Institution to submit a separate application form for each programme/pathway leading to the award of the qualification.  

· Guidance on how to complete this form is available on page 7 of this document.

· CORU’s processing of personal data addressed by this Fair Processing Notice is available at the end of this document.  


Please complete a separate form for each programme. 

Programme Details

	Programme title (no abbreviations)
	

	Qualification title (no abbreviations)
	

	Institution name in full 
	

	Name of Awarding Body in full
	

	School/Department
	

	Location(s) of school/department  delivering programme 
	

	Mode of study
	|_| Full-time
[bookmark: Check2]|_| Part-time
[bookmark: Check1]|_| Other (please provide details)

	Duration of programme
	

	Date first cohort commenced 
	

	Student cohort
	

	ECTs credits
	

	Level of qualification
	















Contact Details

	Head of School/Department

	Name
	

	Title 
	

	Contact address for correspondence  

	

	Contact phone 
	

	Contact email
	



	Programme Director 

	Name
	

	Title 
	

	Contact address for correspondence 

	

	Contact phone
	

	Contact email
	



	Programme Administrator  

	Name 
	

	Contact address for correspondence 
	

	Contact phone 
	

	Contact email 
	





Application Authorisation

I confirm that, under Section 48 of the Health and Social Care Professionals Act 2005 (as amended), the [insert name of institution] is applying to [insert name of Registration Board] for Programme Approval of the:
 
[Insert programme title in full]

leading to 

[Insert qualification title in full]

Please read the following statements carefully and respond accurately: 
NO
YES


(a) The programme named in this document is the only 
programme delivered by this Institution leading to the 
qualification title listed above

(b) There are other programmes/pathways delivered by this
Institution leading to this qualification.  NO
YES



(c) Separate applications are/will be submitted to the 
Registration Board for each programme/pathway.		NO
YES




Please indicate the number of other programmes/pathways 
delivered by the institution leading to the qualification title listed 
above:		

I declare that the information submitted in this document is accurate.

The institution will advise the relevant Registration Board should the information in this document change.  

Head of Institution/Registrar:		

____________________________ 		____________________________
Name in block letters				Signature 

Date: 	______________________


Head of School/Department:		

___________________________ 		__________________________
Name in block letters				Signature

Date: 	______________________

Guidance on completing Programme Application Form 

Institutions applying for approval of education and training programmes under Part 5 of the Health and Social Care Professionals Council Act 2005 (as amended) are required to complete the Programme Application Form.    Institutions should refer to the Programme Approval and Monitoring Processes – Information for Education Providers before completing this form.  This document is available on our website www.coru.ie.

Please complete the form and submit to education@coru.ie. 

Programme Details 

	Programme title:
	This refers to the title of the programme leading to the qualification.  Please use a separate form if there are multiple programmes leading to one single qualification title.
A programme is the academic teaching, practice-based learning and assessment provided by the education provider.  

	Qualification title:
	This refers to the title of the qualification and may be different to the programme title.  It is essential that this title is written in full, as it will appear on the Approved Qualifications Bye-Law.
A qualification is the award given to students on the successful completion of a programme.

	Institution Name
	This refers to the official title of the Institution applying for approval of education and training programmes

	Awarding Body 
	This refers to the official title of the body awarding the qualification.  It is essential that this title is written in full, as it will appear on the Approved Qualifications Bye-Law. 

	School/Department 
	This refers to the school or the department delivering the programme.  It is essential that the details are correct, as this is the unit that CORU will liaise with during the Approval and Monitoring processes. 

	Location(s) of school/department delivering programme
	This refers to the location of the school/department.  This is essential information, as this is the location an approval/monitoring visit will take place. 

	Mode of study:
	This refers to the basis on which a programme may be offered e.g. full time, part time or other.  If other, please provide additional information.

	Duration of programme:
	This refers to the duration of the programme in years, 3 yrs, 4 yrs etc.

	Date first cohort commenced
	The date when the programme started to run. 

	Student cohort:
	This refers to the number of students you expect to admit to the programme each year.

	ECTS Credits
	This refers to the European Credit Transfer System which is an academic credit system based on the estimated student workload required to achieve the objectives and learning outcomes of a module of programme of study.

	Level of qualification:
	This refers to the National Qualification of Ireland level (NFQ)





Contact Details 

	Head of School/Department
	This refers to the name and contact details of the Head of School/Department.

	Programme Director
	This refers to the individual(s) with professional responsibility for the management of the School/Discipline.

	Administrator
	This refers to the individual(s) who provides support and administration for the day-to-day running of the programme.   CORU will liaise on a number of housekeeping issues with the Administrator. 




Application Authorisation

	Application authorisation
	The Registrar and the Head of School/Department should complete this section.  

The qualification title cannot be listed on the Approved Qualification Bye-Law unless all programmes leading to the qualification are approved.  









Fair Processing Notice
What is CORU?
CORU is a Statutory Regulator and our role is to protect the public. The law that sets out our functions and powers is the Health and Social Care Professionals Act 2005 (as amended) which can be read here https://coru.ie/about-us/legislation/primary-legislation/.
CORU’s processing of personal data addressed by this Fair Processing Notice is necessary “for the performance of a task carried out in the public interest and in the exercise of official authority” as provided for in Article 6 (e) of the General Data Protection Regulation (GDPR):
https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX:02016R0679-20160504       

and also in compliance with the Data Protection Act, 2018 and the Data Sharing and Governance Act 2019.

http://www.irishstatutebook.ie/eli/2018/act/7/enacted/en/html 

http://www.irishstatutebook.ie/eli/2019/act/5/enacted/en/html   

CORU’s privacy statement is available here https://coru.ie/about-us/governance/privacy-statement/.

Education Quality & Assurance 

One of the statutory functions of the Registration Boards in CORU is to approve education and training programmes for the registration of professions. This power is set out in Part 5 of the Health and Social Care Professionals Act 2005 (as amended). Approval and monitoring is the process by which the Board approve education and training programmes to ensure they meet the Board's criteria and graduates meet the standards of proficiency for the profession. 

Programme Approval

The programme approval process allows a Registration Board to determine if it is satisfied that a programme is suitable for the education and training of candidates for registration in its register. 



Monitoring

The programme monitoring process allows a Registration Board to satisfy itself as to the continuing suitability of:

(a) the education, training, assessment and examination, and
(b) the clinical training and experience

provided by any education and training programme approved by the Board.

An Education Provider will be asked to provide information which is required to contact the appropriate persons in the Education Provider for the purposes of the programme approval or monitoring process. Such information may include:

· Name
· Title
· Term of Office 
· Contact Address for Correspondence
· Contact Phone Number 
· Contact Email Address 

CORU will use this information to communicate with you throughout the programme approval and monitoring process. 

Sharing the personal data you provide during this process

CORU will release personal data when we are required to do so by law.

CORU may also share information with necessary third parties on occasion, namely government departments and government bodies that provide funding to CORU or have an interest in CORU’s activities. Information may be passed to government departments and government bodies for research, statistical or analysis purposes.

CORU will not provide personal data to third parties for their marketing purposes. 

Data processors

CORU has contracts with suppliers (data processors) to carry out certain activities or services on our behalf. These can include education reviewers, providers of ICT support services and auditors. Sometimes in order to perform these services our suppliers require access to some of the personal data CORU holds. 


Data Protection Rights 
Some of these rights do not apply or may be limited where CORU uses personal data to enable us undertake a task in the exercise of our official authority or in the public interests. For example, rights may be subject to restrictions in the following ways:
· Data Subjects rights may be limited by the legal requirements in the Health and Social Care Professionals Act 2005 (as amended) which can include CORU’s obligation to protect the titles designated in our Act or process complaints under Part 6 of the Act. 
· CORU is using personal data to carry out our statutory functions, because there are strong public interest and patient/service user safety grounds for us to process personal information in order to carry out our role.
· Data Subjects data protection rights may be restricted by the rights and freedoms of third parties.
· CORU has another legal or regulatory requirement to use personal information in a particular way.
Right of access
A Data Subject can make a subject access request by writing to the Data Protection Officer using the details given here https://coru.ie/about-us/governance/data-protection/ or by contacting dpo@coru.ie.
Right to rectification 
A Data Subject can request that CORU corrects their personal data if they believe the data in an application that CORU holds is inaccurate. However this request must be made in writing and must explain the reason for the inaccurate information contained in the original application to CORU. 
Right to erasure 
Please note that the right to erasure under GDPR does not apply if the use of personal data is necessary to enable CORU undertake a task carried out in the exercise of our official authority or in the public interest.
Please note that the right to erasure is not an absolute right and CORU may decline a request where we have a lawful basis to do so. In the event that this occurs, we will explain our legal basis for so doing.
Right to restrict processing
If a Data Subject raises a concern about our processing of their personal data, they can ask to restrict the way that CORU uses their data while we consider their concern. A Data Subject must explain the reason for their concern in writing. For example it may be because they believe it is inaccurate or excessive. Please be aware that if our processing of personal data is restricted, CORU may still be able to store personal data if we have a lawful basis to do so.
Please note that the right to restrict processing is not an absolute right and we may decline a Data Subject’s request where we have a lawful basis to do so. In the event that this occurs, we will explain our legal basis for so doing.
Right to object
CORU is required by law to undertake certain tasks in the public interest. If processing personal data is needed to perform these tasks it is likely that CORU will be unable to agree to stop processing the personal data. CORU may also refuse to stop processing personal data if we can demonstrate that our reasons for processing personal data are more compelling than the Data Subject’s reasons for wanting CORU to stop.

Right to data portability 
This right only applies when data processing is carried out by automated means. As CORU does not process personal data in this way, this right does not apply to the data CORU holds.
Rights in relation to automated decision making and profiling 

CORU does not use personal data to carry out any personal profiling or automated decision-making.
Our response
If an individual chooses to exercise any of their rights as a Data Subject, CORU will respond to that request within one calendar month. If their request is particularly complex or large, CORU may extend this timeframe by a further two months. CORU will inform a Data Subject if we need to extend our response time.
If CORU cannot comply with the request of an Individual, we will let them know why.
The Data Protection Commission
An Individual has a right as a Data Subject to lodge a complaint with the Data Protection Commissioner if they think that CORU has not processed their data in accordance with data protection legislation.
Retention of Data 
Please contact DPO@coru.ie if you require a copy of CORU Records Management Schedule. 

CORU is committed to the principles of Data Protection. As set out in the Important Data Protection Notice on Guidance for Education and Training Providers on Documentary Evidence CORU does not require unnecessary personal data for Personnel such as Date of Birth, home contact details etc., and CORU never requires special category personal data as part of any application. An application will be delayed until the appropriate steps, set out in the Guidance for Education and Training Providers on Documentary Evidence, are taken.



Version Control
	Date
	Version
	Summary of Changes
	Author

	18.09.2019
	4.0
	Complete update of document
	MC

	29.10.2019
	4.1
	Brought in line with brand guidelines
	EM
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