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Introduction

This guide walks through the steps for completing a Renewal Application from the
Registrant Portal.

Access the Registrant Portal.

Enter your Registrant Portal login credentials and select “Sign In”.

Enter your two-factor authentication and click Submit.
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Navigate to the left-hand menu and select “Renewal and Restoration”

Click Start Renewal

Step 1 of 7: Ensure all Personal Information is correct. (Fields marked with a red asterisk, are required)

Once verified, click “Save&Continue”
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Step 2 of 7:Complete the Employment Details
(Fields marked with a red asterisk, are required)

To add a New Record, click on “+ Add New Records” and complete the form.

Enter your employment information.
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Once finished click “Save&Continue”.

Once finished click “Save & Continue”.

Step 3 of 7:Memberships
Complete a list of your other historical or current memberships with any other regulatory,
statutory, or professional body by selecting +Add New Records. If there are no
memberships to be added, move on to click “Save& Continue”
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Step 4 of 7: Declarations
Please read the following information carefully and answer all questions honestly. You must
inform CORU of any changes in your circumstances. If you select Yes for any question, a
text box will appear for you to provide additional details.
Once completed, click “Save & Continue”

Step 5 of 7: Self Declaration: CPD
Complete the Code of Professional Conduct, then click “Save & Continue”.
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Step 6 of 7:Complete the Attestation page
After making your attestations, click Save&Continue at the bottomof the page.

Step 7 of 7: Complete the Payment Page

Fee Breakdown will appear on the page.
Please select yourmethod of payment.

Bank Card - Please complete all billing information.
Please note that we can only accept fees to be paid online by bank card. By clicking
'Process Payment' you will be taken to our payment processing page. If you
encounter any issues please contact us at registration@coru.ie.

Check - Please send your check to the address listed on the screen.
Click Pay by Check/money order.
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Application Submission
Shortly after processing your payment method your application will be submitted
and a Submitted banner will appear on the screen.
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